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Select the applicable Legal Checklist to begin.
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
I.  ACTIONS
1.  Initial Items required by TSC to process Court Martial
2.  Command Responsibility: Command must ensure the following items are submitted for inclusion into Official Military Personnel File (OMPF) per OPS Alert 002-24 
Note: PERS-834 (Officers), PERS-832 (E6 through E9), PERS-313 (E5 and junior)
3.  TSC Clerk Actions
FIDS to Stop/Start/Change
4.  TSC Releaser Actions
II.  RETAINS
Remarks:
1. TSC verification and action is required to stop any discretionary allotments not included in authorized deferment.
2. TSC verification and action is required to stop any open DN before the members confinement status is changed to type "4".
3. TSC will ensure D104 processing is completed to reduce or stop TSP contributions once a forfeiture of pay has posted to the pay account.
4. TSC will periodically review the pay account and process E702 and E701 transactions when the following events occur: Member is released from 
    confinement; Every Calendar Year; Every Longevity change; when changes in punishment are authorized by appropriate authority.
5. TSC will open a DWOWS trouble ticket requesting stoppage of TRICARE Dependent Dental Allotment (AI). If dependent support deferment is in place, this
    action will be held until the end of the deferment period.
6. TSC upon completion of processing "Retain in Service" in NSIPS. Once LOPG is updated, send a request to DFAS_CL via DWOWS requesting update of TU/
    TH by overlay to match LOPG for INVOL extension.
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
I.  ACTIONS
1.  Initial Items required by TSC to process/release NJP
2.  Command Responsibility: Command must ensure the following items are submitted for inclusion into Official Military Personnel File (OMPF) per OPS Alert 002-24 
Note: PERS-834 (Officers), PERS-832 (E6 through E9), PERS-313 (E5 and junior)
3.  TSC Clerk Actions
FIDS to Stop/Start/Change
4.  TSC Releaser Actions
II.  RETAINS
Remarks:
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
I.  ACTIONS
1.  Items required by TSC to process/release UA/AWOL
a.  Unauthorized Absence less than 24 hours
b.  Unauthorized Absence more than 24 hours, but less than 30
c.  Absence over 30 days and Desertion status
d.  In Hands of Civil Authorities
2.  Command Responsibility: Command must ensure completion of the following items
3.  TSC Clerk Actions
4.  TSC Releaser Actions
a.  UA/Desertion/IHCA start
b.  UA/Desertion/IHCA return
c.  In Hands of Civil Authorities
d.  Failure to Report
Remarks:
II.  RETAINS
Notes:         1.  Applicable to UA less than 24 hours
         2.  Applicable to UA more than 24 hours, less than 30 days
         3.  Applicable to UA over 30 days and Desertion status
         4.  In Hands of Civil Authorities
         5.  Failure to Report
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